Fingerprint Filing Instructions

Pursuant to Rule Chapter 515 § 4 (C), the State of Maine Office of
Securities (The “Office”) requires an applicant for initial licensure of an
Investment Adviser representative to include a complete set of
fingerprints to be sent to our Office.

All new licensee applicants are required to register online through
IdentoGO. Please see/follow instructions below, which include In State
and Out of State. The applicants must go on-line and register, pay, and
schedule a date, time and place that is most convenient for them.
IdentoGO will then forward the fingerprints to the State of Maine
Bureau of Identification for processing.

When entering personal information, whether in State or Out of State,
please Be sure to enter in “Maine Office of Securities” under the
Employer option, with the Office’s correct full address, 121 State
House Station, Augusta ME 04333 in order for SBI’s staff to know to
mail these responses and fingerprint card back to your office and not
the individual.

Go To: www.identogo.com



http://www.identogo.com/

1. Click on “Get Fingerprinted”
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Keep your shoes on.

Enroll in TSA PreCheck® in under 10 minutes.
That's all it takes for shoes, belts and jackets to stay where they belong—on you.
Breeze through security in 200+ airports nationwide.

Enroll Now!

@000

Find the nearest IdentoGO center. Search for services by state.

Zip, city, or state ‘ Select One N
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2. Select State. If there is No locations found for your State, then
Select Maine.
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Services
Select a service
below to get started.

Digital Fingerprinting

TSA PreCheck®
TWIC®
HAZMAT
DIGITAL FINGERPRINTING
Birth Certify Find an IdentoGO Center
—— Select a Fingerprinting Service by State -

Enter you Location to find

the nearest center.
s SHecLong ’

Fingerprint Card ﬁ -
History Check
FINRA Background Check IdentoGO Centers provide convenient, fast and accurate Live Scan fingerprinting services. Whether Don't have the required

you are required to be fingerprinted by a government agency or for employment, our trained proof of U.S. Citizenship?

Canada (Global ID Services) Enrollment Agents will ensure that your paperwork is in order, take your fingerprints, process the

request and have you on your way in no time! BIRTH CERTIFY >

Birth Certify allows our
‘We provide Live Scan fingerprinting services for a wide variety of state agencies, programs and agents to retrieve your birth
industries including: records digitally. All you need

to enroll in TSA PreCheck®



3. Select Digital Fingerprinting. (For OUT OF STATE, select “To

mail in Fingerprint Cards™)
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4. If Located IN STATE: Click on first GREEN box to Schedule a New
Appointment.

5. **If Located Out of State: Click on the second GREEN box to Register for
Fingerprint Card Processing Services. NOTE: Skip the next few sections (skip 6-
13) in the instructions and scroll all the way down to the “Out of State” section to
proceed

et x  + v - & X
« G & meibtfingerprinteom aew »00 :
- o CRD -

IdentoGO

Maine

Fingerprinting & Enrollment Services
COVID-19 DELAYS
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6. Select Private Industry to register, then click GO.
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IdentoGO

Maine Application Details

WARNING: Please enter your billing information and submit payment only ONCE. We are working to correct a technical issue that is indicating that an “error occurred” when the applicant submits payment, but payment has indeed processed and appointment has scheduled successfully. Please
ignore this error f it appears. Do not attempt to schedule another appointment or it will result in multiple charges. We apologize for the inconvenience and hope to have a resolution quickly.

Please select the agency from the below list

agency name *

Bureau of Revenue Services

| DHHS/Adam Walsh - Foster Parent L

DHHS/Child Care Provider

lDHHS/CmIdrEn‘s Residential - Shelters
DHHS/Support Enforcement

DOL/Unemployment Compensation

Deparment of Education

District Courts - Adoption

MAINE SBI NCPAVCA

IMaine Board of Licensure in Ledicine

L3700 1i2ine Soard of Nursing

IMaine Board of Osteopathic Licensure

Iaine Inland Fisheries and Wildiife Guide License

IMaine Office of Marijuana Policy

Maine Office of the State Auditor

Private Industry Applicants

Probate Courls - Adoption
VISA Applicant

l Board of Real Estate Appraisers




7. Registrant will need to click YES as this is the correct fingerprint
type.
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This will require that 2 search of Maine and/or FBI records be
conducted and you will be charged accordingly. If you are not sure
that this is the license type that you will be applying for or whether
‘you are the qualifier of the business, please contact your agency
Please be aware that if you select the wrong agency and a change is
required to be made at a later date, you will be required to pay the
applicable fees again.

Please confirm your agency is
Private Industry Applicants

(By selecting No, you will be retumed to the previous screen to
make another choice, Selecting Yes will continue on.)

B




8. This section is to find a location near you. Once you’ve found a
location, click Schedule on a date/City that works for you.
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Maine Appointment Details

Search By Zip Code Search By Region
Enter a 2ip code to determine the closest fingerprinting

C e

If you have any questions with the website, please call (855) 6677422

IdentoGO =

Maine Appointment Details

ty of additional products and s

Zip Code:04330
T Thursday Friday Sunday Tuesday
472022 a2 2022 4122022
Augusta - Hospital St  Direcsons Schedule
T =) | scheduic Yl Schedu
153 Hospital St
Augusta, ME 04330
Watenille - North St T Schedule
Affond Youth & Community Center =
126 North St
Watervile, ME 04901
Sor = | B2

Maine Public Safety Training
225 First Flight Dr Ste 202
Aubum, ME 04210
pariwetinguerve Ty i
1321 Washington Ave Ste 102C

Maine Public Safety Training Institute:
Portiand, ME 04103

Bangor - Hammond St m

Bangor Frivate Ivestigations Inc
611 Hammond St Ste 2
Bangor, ME 04401

1f you have any questions with the website, please call {855 667-7422.




9. Now enter your information.
Before you click Submit, please make sure to enter Applicant Employer
Information, at the bottom of the Application Information page in

Section: Applicant Employer Information (See screen shot in #10
below)
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Maine Applicant Information -

Hems marked with an * are required A red exclamation mark vill appear to the right of any field that has an emor. Click on the exclamation mark for 2 description of e error.

APPLICANT NAME

first name * middle name last name *

APPLICANT ALIAS OR MAIDEN NAME

prefix first name middle name Iast name

MAILING ADDRESS

number * direction strest name © unit designator

L JL | ]
county - iy - stae Itertory Zpeote

[ Unitd States v | BB |

METHODS OF CONTACT

Please ensure you enter a valid contact phone number, The phane number will b used to contact you in the event there is important information we need to communicate regarding your appointment, We do not sell o share your phone numbers.  phone 1 * phone 1 type *

phane 2 phane 2 type

email confirm email

preferred contact method  preferred contacttime contact notesiinstructions
\ | | |

Yes, please email me ecucational materials, special offers and information about ofher IdentoGO products and services.

APPLICANT DEMOGRAPHIC DATA

date of birth * height

mm/dd;

hair color * eye color * place of birth * ciizen country * social security number
\ V| v ~| [unied sistes e

APPLICANT EMPLOYER INFORMATION

would you like to provide employer information? *

Oves @no

If you have any questions with the website, please call (855) 667.7422.



10. Enter information including address and contact information. Be sure
to enter in “Maine Office of Securities”” under the Employer option, with
the Office’s correct full address, 121 State House Station, Augusta ME
04333 in order for SBI’s staff to know to mail these responses and
fingerprint card back to your office and not the individual. If this is not
completed, our Office will NOT receive notice and the applicant will
remain in a PENDING status.
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APPLICANT ALIAS OR MAIDEN NAME

prefix first name middle name last name

suffix
I |

country y state [ e
[ Uniteg states vl | | |

METHODS OF CONTACT

contact you in the event there is important information we need to communicate regarding your appointment. We do not sell or share your phone numbers.  phone 1~ hone 1 type *

Pl Yy

referred conta referred contact fime contact
‘ v‘ ‘ v‘ | ‘

Yes. please email me educational materials, special offers and information about ofher IdentoGO products and services.

APPLICANT DEMOGRAPHIC DATA

aate of birn + qender height =+ weight© race
hair color ¢ eye color * place of birth citizen couniry * social se curty nurn ber
‘ v v v [united stetes o] |

APPLICANT EMPLOYER INFORMATION

would you like 1o provide employer information? * _employer name
@ yes Ono ‘

Ifyou have any questions with the website, please call (855) 667.7422.




11. Then a confirmation screen to review all their information. The
opportunity to change and update personal information and appointment
can be completed. If all correct, click GO.
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IdentoGO

Maine Information Verification

YOUR REGISTRATION IS NOT YET COMPLETE

Please review all of the following information. If any of this information is incorrect,
please make changes by clicking the change button next to each section label.

IF ALL INFORMATION APPEARS CORRECT ----> Go »

APPLICATION DETAILS

agency name
Frivate Industry Applicants

fingerprint reason
PIAP PRIVATE INDUSTRY APPLICANT

APPOINTMENT DETAILS EEEE

location

Augusta - Hospital St

Wiles Arboretum

153 Hospital St

Augusta, ME 04330

United States

appointment dateitime
Thursaay, May 20, 2021 at 1:20pm

APPLICANT DETAILS EEITE

name
Mrs. BilieJo Pyska

If you have any questions with the website, please call (855) 667-7422.



12. This is just a confirmation screen of how the payment will be taken
(next steps). Fees are $21 for filing fingerprints and $25 for the vendor
fee. Total of $46.
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Maine Payment Collection

Your total is $46.00. Please choose a payment method below.

If you have any questions with the website, please call (855) 667-7422.




13. Click on blue link to make payment. Once payment is done a
confirmation screen should appear from payment processing center. If
an e-mail address is given then an e-mail will be sent to the registrant on
their appointment specifics. Go to “FINAL

Step ” below.
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Registration Complete
Register Another Applicant
E3
instructions given below in the Payment Details section.

Reqistration Completed for Beullah Mae

Location Appointment
Augusta - Riverside Dr Date: 07202017
Albison’s Prinfing Time: 12:10 PM
124 Riverside Dr

Augusta, ME 04330 Registration ID
United States ANTI3BHIL

Get directions from Google Maps
Payment Details

Pess ey pametnon ()

Ifyou do not successfully make a payment using our enline system, you will not be
fingerprinted on the day of your appeintment.

Your total is $46.00.

Reminders

You will be required to show identification at your fingerprinting appointment.
Acceptable forms of personal identification must be current and valid.

A Drivers License (issued by any state), Passport, or Photo Identification Card (issued
by a municipality, county or state in lieu of a drivers license or a military ID) are
acceplable forms of identification

Details

Agency Name: Private Indusry Applicants
Fingerprint Reason: PIAP Private Industry Applicant

Ifyou have any questions with the website, please contact MorphoTrust USA at (855) 667-7422.




Out of State: (OOS)

6. Review and click on Yes.
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Maine Fingerprint Card Submissions

& note, due to
quarantine all inc
rocessing steps

& we bagin our Card Scar

& precautionary measure lo

To submit Fingerprint Cards for a Maine state background check please
completa the following steps

1. Complete the online registration process. This ensures we have your
individual information and allows s to submit your fingerprints for the
required background check without delays.

2. Pay for Service. At the end of Ihe online registration, you will b directed
1o the ePayment site to complete payment. Please Note: Fingerprint cards
without payment will not be processed

3. Mail in your completed fingerprint cards to be processed. Mailing
address will be on your registration completed form

By continuing this registration process, you are affiming that you are either

= An out of state resident, or
= Physically unable lo be digitally fingerprinted

I you have any questions with the website, please call (855) 667-7422.




7. Select Private Industry Applicants. Then click Go.
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IdentoGO

Maine Application Details

WARNING: Please enter your billing Information and submit payment oniy ONCE. We are working to correct a technical Issue that is Indicating that an “error occurred” when the appiicant submits payment, but payment has indeed processed and appointment has
scheduled successtully. Please ignore this error if it appears. Do not attempt to schedule another or it will result in multip 'ges. We apologize for the inconvenience and hope to have a resolution quickly.

Please select the agency from the
below list.

agency name *
Private Industry Applicants v

If you have any questions with the website, please call (855) 667-7422.

8. Review then click yes.
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Maine Application Details

WARNING: Please enter your billing Information and subamit payment only ONCE. We are working to correct a technical Issue that /s Indicating that an “error occurred™ when the applicant submits payment, but payment has indeed processed and appointment has
scheduied successtully, Please ignore this error if it appears. Do not attempt to schedule another appointment of it will resuit in multipte charges, We apologize for the inconvenience and hope 1o have a resolition quickly.
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This will require that a search of Maine and/or F8I records be
conducted and you will be charged accordingly. If you are not sure
that this is the ficense type that you will be applying for or whether
you are the qualifier of the business, please contact your agency
requesting clarification.
Please be aware that if you select the wrong agency and a change is
required to be made at a later date, you will be required to pay the
applicable fees again.

Please confirm your agency is

Private Industry Applicants

By selacting No, you will be returned to the pravious screen to
make another choice. Selecting Yes will continue on,)

&=

11 you have any questions with the webs:




9. Enter your information.

Before you click Submit, Please make sure to enter Applicant Employer
Information, Click “Yes” at the bottom of the Application Information
page in Section: Applicant Employer Information(See screen shot in
#10 below)
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IdentoGO =
Maine Applicant Information

APPLICANT NAME

prefix first name middle name ast name * suffix

APPLICANT ALIAS OR MAIDEN NAME

prefix first name middie name ast name suffix

MAILING ADDRESS

number * direction street name * unit designator
country * city * state / territory * zlp code *
United States

METHODS OF CONTACT

Please ensure you enter a valid contact phone number. The phone number will be used to contact you in the event there is important information we need to communicate regarding your
appointment. We do not sell or share your phone numbers.

phone 1 * phone 1 type * phone 2 phone 2 type

If you have any questions with the website, please call (855) 667-7422.



10. Enter information including address and contact information. Be sure
to enter in “Maine Office of Securities”” under the Employer option, with
the Office’s correct full address, 121 State House Station, Augusta ME
04333 in order for SBI’s staff to know to mail these responses and
fingerprint card back to your office and not the individual. If this is not
completed, our Office will NOT receive notice and the applicant will
remain in a PENDING status.
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appointment. We do not sell or share your phone numbers.

phone 1 * phone 1type *  phone 2 phone 2 type
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email confirm email

preferred contact method  preferred contact time  contact notes/instructions

v

@ Yes, please email me educational materials, special offers and information about other IdentoGO products and services.

APPLICANT DEMOGRAPHIC DATA

date of birth * gender * height * : weight*  race”

mm/dd/yyyy voft. v fin v lbs. v

hair color * eye color place of birth * citizen country social security number
v v v |United States | [

APPLICANT EMPLOYER INFORMATION

would you like to provide employer information? *  employer name *

Qyes Ono

number * direction  sireet name * apt/unit #
v

country * employer city * employer zip *

If you have any questions with the website, please call (855) 667-7422.



11. Then a confirmation screen to review all their information. The
opportunity to change and update personal information and appointment
can be completed. If all correct, click GO.

12. Registration Complete page. Please be sure to read the Reminders
section on the bottom of the RC page. Click on blue link to make
payment. Once payment is done a confirmation screen should appear
from payment processing center. If an e-mail address is given, then an e-
mail will pe sent to the registrant on their appointment specifics.

' ~ FINRA - Logout
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IdentoGO

Maine




FINAL Step:

After you have completed registration and payment, if In State, you will
go the scheduled site to be fingerprinted. If OOS, after you get printed,
you will mail the cards using the address provided on the Registration
Complete page.

Should you have any questions, please feel free to contact me at 207-
624-8490 or email at billie-jo.a.pyska@maine.gov

Thank you

Billie-Jo Pyska


mailto:billie-jo.a.pyska@maine.gov

